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PREAMBLE
This Agreement is made and entered into between the Andover Central School
Superintendent, hereinafter referred to as "Superintendent" representing the
Andover Central School District, hereinafter referred to as "District"and the
Andover Educational Support Personnel Association, hereinafter referred to as
"AESPA".
A.
c.
ARTICLE I
RECOGNITION
The IJistrict, pursuant to Article XIV of the Civil Service Law of the State of
New York, recognizes "AESPA" as the exclusive bargaining agent for all full-
time and part-time employees in the followingtitles: Custodian, teacher
aide, bus driver, food service helper, cook/baker, clerk-typist, account-
clerk, cleaner, monitor, and nurse. (mechanic bus driver deleted)
B. The Superintendent agrees not to negotiate with any other employee
organization for the duration of this Agreement.
The District willmake one (1) deduction each pay period for AESPA dues
from the wages of those employees who have filed with the Board office
signed deduction authorization forms therefor. These deductions shall be
continuous until such time as the employee cancels them in writing. From
the wages of each employee that does not have a dues deduction
authorization form on file, the District willmake one (1) deduction each pay
period for agency fee. Not later than July 1st of each fiscal year, the ASEPA
shall certify inwritingto the Board office the amount of any change inAESPA
dues or agency fee for that fiscal year. The AESPA certifies that such
agency fee deduction shall be inaccordance with all legal requirements and
shall hold harmless and indemnify the District from any liabilityor respon-
sibilityor cost incurred by the District for such deduction other than the cost
of the actual deduction.
Authorization and deductions of dues from the employee's pay shall remain
in effect until the expiration of this Agreement, except as otherwise
provided by law. AESPA willindicate to the District by September 15th the
amount of the dues for that year.
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D. The District will make deductions from employee payrolls for one (a)
additional deduction for Credit Union or other types of savings plans. Such
deductions may not exceed more than four (4) different locations to which
the deductions are to be sent by the District. Such deductions may not be
initiated or changed more than once per semester and must be done so
with at least thirty (30) days notice to the District.
E.; The District will arrange with a local bank of its choice for direct deposit of
pay.
F. (New) Unless falling on a holiday, paydays will be on alternate
Thursdays.
ARTICLE II
EMPLOYEE DEFINITIONS
A. Twelve (12) month employees shall be considered to be those employees
on a regular basis who work eight (8) hours or more per day on a twelve (12)
month basis.
B. Ten (10) month employees shall be those employees who work during the
normal school year between the opening of school and the closing of
school prior to summer recess and who work a minimum of six (6) hours
per day on a regular basis during the school year. A ten (10) month
employee who works more than ten (10) months shall receive any paid
holidays that occur while he/she is working additional time. If an employee
works more th~n eleven (11) months by at least two (2) weeks and is
scheduled to work twelve (12) months, such employee shall receive
vacation as provided for in thisAgreement. If an employee works more than
ten (10) months additional time, the employee shall receive one (1)
additional sick day for each additional month.
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c. Bus drivers shall be considered to be those employees hired exclusively
for regular bus runs, SOCES bus runs and private or parochial school
bus runs on a regular basis by the School District.
G.
D. In the event that an employee holds a title with the School District and also
acts as a bus driveron a regular basis, then, in such event, the employee's
classification as to whether or not he/she is a twelve (12) months, ten (10)
month or part-time employee shall be determined by his/her total employ-
ment with the District and his/her benefits under this Agreement shall be
determined thereby, but shall not be accumulative in that he/she also
performs bus driver services.
E. Part..time employees shall be considered any employee who does not fit
into the definition of a twelve (12) month, ten (10) month employee,
combination other title and bus driver, or bus driver as defined above.
F. Part..time employees shall not include substitute employees hired to
replace either full-time of part-time employees since these employees are
not part of this collective bargaining unit.
If at any time an employee's supervisor is absent from work for more
than five (5) working days and the employee is asked to perform some
of the exclusive supervisory duties, then such employee shall be paid
an additional dollar an hour over and above the employee's hourly rate
for the timespent performing such duties of the absent supervisor. In
order to be entitled to such premium pay, it shall be incumbent upon the
employee to bring to the attention of the employer that the employee
now believes that he/she is performing supervisory duties for the ab-
sent supervisor and, therefore, entitled to such premium pay; whereup-
on, the employee and the administration will establish the percentage of
the employee's time spent on such supervisory duties and the premium
pay will be made for such period of time. If the administration deter-
mines that the employee is not providing any supervisory duties for the
absent supervisor, such premium pay will not be paid, but such
event will be subject to the grievance procedure to determine if the
employee has performed any exclusive supervisory duties during the
period of time of the exclusive supervisory duties during the period of
time of the absent supervisor and what proportion of the employee's
normal working day was allocated to such duties for determination as to
whether or not the employee is entitled to premium pay.
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ARTICLE III
GRIEVANCE PROCEDURE
A. PURPOSE:
The purpose of this article is to ensure a prompt, inexpensive resolution
of grievances, as defined herein.
B. DEFINITIONS:
1 . A grievance is a claim that a specific provision of this Agreement
has been violated.
2. If in the judgment of the Association, a grievance affects a group or
class of employees, or the Association, the grievance shall com-
mence at Level Two.
C. TIME LIMITS:
Since it is important that grievances be processed as rapidly as possible,
the number of days indicated at each level should be considered as the
maximum number of days allowed and every effort should be made to
expedite the process. The time limits specified, however, may be
extended by mutual agreement of the parties. "Days" shall mean school
days.
D. PROCEDURE:
1. Level One- Informal:
An employee who has a grievance shall attempt to resolve the matter
informally with the Superintendent.
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. D. 2: Level Two - Superintendent
If the grievant if not satisfied with the disposition of the grievance at
Level One, the grievant may, within thirty (30) days of the occurrence
causing the grievance or within thirty (30) days from the date the
grievant could reasonably be expected to have knowledge of the
occurrence, file the grievance, in writing, with the Superintendent.
The written grievance shall provide as much detail as possible, the
specific facts and occurrence upon which the grievance is based, the
specific Article or provision of this Agreement alleged to have been
violated, and the specific relief the grievant requests in order to
resolve the grievance. The Superintendent shall hold a grievance
hearing within seven (7) days after receiving the grievance. This
hearing shall be informal and no transcript of said hearing nor record
need be prepared by either party. The Superintendent will commu-
nicate the decision, in writing, to the grievantwithin seven (7) days of
the hearing.
3. Level Three - Board:
If the grievant is not satisfied with the disposition of the grievance at
Level Two, the grievant may, within five (5) days of the decision at
Level Two, appeal the grievance, in writing, to the Board with the same
degree of specificity in the grievance as provided for in Level Two.
The Board will hold a grievance hearing within fifteen (15) days after
receiving the appeal.
Within (7) days of the hearing the Board will communicate its decision,
in writing, to the grievant. The decision of the Board of Education in
reference to said grievance shall be binding upon the grievant and the
District.
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4. Level Four - Binding Arbitration:
If the grievant is not satisfied with the disposition of the
grievance at Level Three, the grievant may within five (5) days
of a decision by the Board request that the Association submit
the grievance to arbitration. If the Association determines that
the grievance is meritorious, it may submit the grievance to
arbitration with fifteen (15) days after receipt by the grievant of
the decision at Level Three. The parties will then be bound by
the Voluntary Labor Arbitration Rules of the American Arbitra-
tion Association. The decision of the arbitrator shall be binding
upon the parties.
a. Conditions Precedent for Relief
1) The filing by the Association, within the time limits herein,
of a notice of intention to arbitrate, shall be a condition
precedent to the right to appeal to arbitration as herein
after provided.
2) A matter which is, or could be, the subject of a contract
grievance, shall not be litigated by the union or any unit
member in any other form; and
3) Non-contract grievances and other matters as to which
other means of resolution are provided or foreclosed by
this Agreement or by law, shall not be appealed to
arbitration.
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7)
4) Each party shall bear the cost of preparing and represent-
ing its own case.
5) In deciding the case, the arbitrator shall render a written
award and a reasonable concise opinion, and shall not
submit observations or declarations of opinions which
are not essential in reaching the decision.
6) The arbitrator's decision and award shall be issued within
thirty (30) calendardays after the hearing is closed by the
arbitrator.
The Agreement constitutes the entire agreement of the
parties. The Arbitrator shall limit his decision strictly to the
interpretation or application of the express provisions of
the Agreement submitted to him, and he shall be with-
out power or authority to make any decision or award:
a) Adding to, subtracting from, contrary to, or incon-
sistent with, or modifying or varying in any way, the
terms of this Agreement.
b) Limiting or interfering in any way with the powers,
duties and responsibilities of the Board of the
Superintendent of Schools underthe Board's Rules
or Regulations, applicable law, and rules and reg-
ulations unless expressly provided for in this Agree-
ment by a specific provision.
c) The costs for the arbitrator shall be born equally by
the Board and the Association. Any other expens-
es incurred shall be paid by the party incurring
same.
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. . E. RIGHTS OF THE PARTIES:
F.
1. All parties to a grievance are assured of freedom from restraint,
coercion, discrimination or reprisal from the act of filing a grievance.
2. All grievants are to represent themselves or be represented by the
Association through the grievance procedure. Any settlement that is
entered into between the District and an individual will resolve that
specific grievance, butwill not be utilized as a precedent for resolving
future grievances.
3. All documents, communications and records dealing with the pro-
cessing of a grievance shall be filed in a separate grievance file to be
maintained in the District Office and shall not be kept in the personnel
file of any of the participants, except an arbitration decision involving
disciplinary matters may appear in the personnel file.
4. Failure at any level of this grievance procedure for a grievant to be
given a reply within the specified time limits shall constitute authority
for the grievant to appeal the grievance to the next level.
5. Failure at any level of this grievance procedure to appeal a grievance
to the next level within the specified time limits shall be deemed to be
acceptance of the decision at that level.
6. If the grievant does not choose to be represented at the grievance
hearing, the Association representative may process the grievance
without the grievant, but, of course, still has the obligation to submit
proper evidence in order to support said grievance.
MISCELLANEOUS
1 . All written decisions shall set forth reasons supporting such decision.
2. Forms for filing grievance shall be prepared and mutually agreed
upon between the Superintendent and the Association, and repro-
duced by the Board and distributed to the Association so as to
facilitate operation of the grievance procedure.
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ARTICLE IV
ASSOCIATION RIGHTS
AESPA shall have the right to place Association information and bulletins upon
the bulletin board in the bus garage and in the main office utilizing a reasonable
amount of space as long as the notices do not interfere with the usual and
customary use of said bulletin boards by the District.
ARTICLE V
PERSONNEL FILE
A. There shall be only (1) personnel file in which an employee's individual
employment record will be kept. This file shall include all written materials
relating to an employee's employment, including, not limited to reports,
evaluations, notations, etc. No other file relating to an employee shall be
kept by the District. The District will designate the location of this file and
its agent in charge of this file.
B No material which comments on an employee's performance will be placed
in the employee's personnel file without the prior knowledge of the
employee. Signing of this material only indicates that the employee has
seen the material, but it does not necessarily mean agreement with the
content. No comments will be added after the employee has affixed his/
her signature. The refusal of an employee to sign does not prevent entering
the material in the folder. However, the employee can file a protest to that
item attached to the item in dispute.
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c. Tile employee will have the right, upon request, in writing, at a mutually
convenient time between the employee and the administration, to review
the contents of his/her personnel file and to be supplied with a copy of any
material contained therein as long as the employee bears the expense of
copying same. The date of this review will be duly recorded.
D. An employee will be entitled to have a representative of the Association
accompany him/her during this file review. The District reserves the right
to also have a designee of the Superintendent present during this review.
E. An employee will have the right to submit a written answer to any material
placed in his/her file and said answer will be attached to the file copy of the
material it is answering.
F. When a document commenting on the performance of a fotmer employee
is placed in the employee's personnel file, a copy thereof shall simulta-
neously be sent to the employee by certified mail, return receipt requested,
at his/her last known address shown on the District's records.
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ARTICLE VI
BENEFITS
A. NEW YORK STATE RETIREMENT SYSTEM PLAN
The District will provide the New York State Retirement System Plan 75(i)
and Rider 41 0) and Rider 60-B. The standard CO-ESCA shall apply to all
tier three employees. This provision shall remain in effect only so long as
enabling legislation of the State of New York shall not be changed, amended
or repealed.
B. HEALTH INSURANCE:
1. The District will provide, at no premium cost to full-time ten (10) month
and twelve (12) month employees, (hired prior to July 1, 1997) health
insurance coverage through a self-funded health care plan (herein
after called the Plan). Full time ten (10) month and twelve (12)
month employees hired after July 1, 1997 shall contribute
towards the cost of the plan at the rate of 100kof the premium.
2. Part-time ten (10) month employees shall have a percentage of their
premiums paid equal to the percentage of time they actually work, (i.e.
six (6) hours is considered full-time for a ten (10) month employee,
therefore, a three (3) hour ten (10) month employee would have fifty
percent (500/0) of his/her premium cost paid by the District). AfterteR
~ seven (7) years of service, a single coverage premium will be
paid to part-time ten (10) month employees if such premium amount
is higher than the amount calculated.
3. Part-time twelve (12) month employees who work twenty (20) or more
hours per week shall have seventy-five percent (750/0) of his/her
premium cost paid by the District. After seven (7) years of
part-time twelve (12) month employees who work twenty
hours per week shall have one hundred percent
premium cost paid by the District.
service,
(20) or more
(100%) of his/her
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4. Employees may enroll undereither the Family Plan coverage or the
Individual Plan coverage. The Plan that shall be provided shall
be the basic plan of the Cattaraugus-Allegany County School
District's Medical Plan plus a ($10-$4-$1) Co-Pay Prescription
Drug Rider and a $100/200 Major medical deductible. (The Plan
that shall be provided shall be the basic Plan of the Cattaraugus
Allegany County School District's Medical Plan plus a Five Dollar
($5.00) co pay Prescription Drug Rider and a $10/1 00 Major medical
deductible.)
5. If for any reason, the Plan ceases to exist, or the District terminates
its participation, the District then will provide coverage equal to or
better than the Plan coverage in existence at the time of termination
for current employees. Under such circumstances the District may
pick a health insurance plan under Blue Cross or Blue Shield that
duplicates the benefits of the Plan as near as possible.
6. The Plan will provide benefits at least equal to the current Health
Insurance Plan provided by the District.
7. There shall be no loss of benefits or coverage to any employee as
a result of the change from the prior coverage to the Plan.
8. The Plan document is herein incorporated by reference.
9. Any complaints under the Plan with respect to its interpretation or
application must be processed through "The Claim Review Proce-
dure" set forth in the Plan document. If the matter is not settled to the
employee's satisfaction, and the Plan document does not provide for
arbitration for such dispute, then within thirty (30) day~ of the written
answer from the governing Committee of the Plan, the Association
may submit the issue directly to binding arbitration. The Association
and the District agree that such binding arbitration should only be
before an arbitrator under the Rules of the American Arbitration
Association who has expertise in medical insurance coverage ben-
efits and policies and is familiar with the right of covered individuals
and the responsibilities of the insurance provider. The Plan Admin-
istratorwill furnish the Association with all pertinent data related to the
dispute subject to the provisions of the next paragraph below.
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10. All data obtained by the Plan Administrator with respect to insurance
claims shall be considered confidential and shall be distributed to
persons involved or connected with the Plan strictly on a need to know
basis and such information shall be utilized for no other purpose than
is necessary for the administration of the Plan and the payment of
claims. (Delete -Any health data obtained by the Plan may not
be used to discipline or dismiss an employee.)
11. Any employee who leaves the employment of the District (other than
when an employee retires) orwhose services are terminated shall be
offered the right of conversion for health insurance coverage regard
less of insurability at the full cost and expense of the employee. If
the employee orthe District is unable to obtain coverage, he/she may
continue to participate in the Plan at his/her own expense in which the
District may require proof of rejection of insurance. If the former
employee is offered insurance, including coverage for pre-existing
conditions, but chooses not to purchase same, the Plan is not
obligated to provide coverage. The Plan will accept responsibility for
the coverage of a preexisting condition until the conversion plan
coverage for said condition shall apply. Upon termination, it shall be
a requirement of the employee's right to continue under the Plan that
the employee file proof o~ application for conversion coverage with
a carrier of a health insurance plan with the District within thirty-one
. (31) days from termination.
12. Employees currently enrolled in the Plan shall have the option
upon retirement to continue health insurance coverage at
their own cost.
13. Employees who submit claims in accordance with the procedures
established by the Plan and if the claim is not disapproved in
accordance, with the Plan procedures, shall have said claim paid (to
the extent of the coverage provided) in a timely manner so that the
employee shall suffer no financial loss if such claim is paid within a
reasonable period of time in comparison to the payment of similar
claims by Blue Cross/Blue Shield of other well-known insurance
plans. Under ordinary circumstances, thirty (30) days shall be
considered a reasonable period of time for payment of the claim from
the date of proper notification of the claim.
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14. For new employees, coverage under the Plan shall be automatic and
. . effective in the same manner 3S coverage V,,'3S provided under the
present Health Insurance Plan manner previously described
unless the employee declines the coverage, in writing. Such a waiver
shall be filed in the employee's personnel folder. An employee may
reconsider and join the Plan at a later date by notifying the employer,
in writing, of his/her desi re of coverage. Coverage under the Plan will
commence on the first day of the month following the employer's
receipt of the request for coverage or fifteen (15) days thereafter
whichever shall occur later.
15. An employee, who spouse works for the same District or other
School District participating in the Plan, may enroll in the Plan with no
lapse in coverage if his/her spouse's coverage ceases for any
reason. In no event shall there be double coverage in the Plan.
If the tv.'enty (20) non teachers getting Allegany Cattaraugus
insurance family plans in the 1993 94 school year become seven
teen (4+) or less in the 1994 95, 1995 Q6, and/or 1996 97 school
years, there \AJili be a $750.00 payment from the District for all non
teachers eligible for the family plan (2 or more in family) \AJho elect not
to receive it.
Conditions that apply:
(A) Retirees or employees ')/ho leave the District'lliII be subtracted
from both sides of the equation in determining eligibility numbers.
(e.g. ift\AJO (2) employees retire or leave the District or alter't/ho had
a family policy, the ne').' pool is nO\AJ eighteen (43) and the ne'tl
<=1ualifying number becomes fifteen (15) for the $750.00 benefit.)
(8} Any ne\v employee hired for the 19Q4 95,1995.96, and 1996
97 school year can receive the payout if he/she is eligible for but
elects not to take the Allegany Cattaraugus health insurance f-amily
~
{Gj No one 'A'ho drops single coverage is eligible for the benefit
unless they 'tlould have been eligible for family coverage.
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16. Effective July 1, 1997, those unit members eligible for family
coverage and who opt out of insurance coverage will receive
Seven Hundred and fifty Dollary ($750) in June (the conclusion
of) the fiscal year in which coverage was waived. In order to
qualify for the health insurance buyout, the unit member must
meet the following requirements:
c.
a.
~
The unit member must be in continuous employment
for a minimumof six (6) months in the fiscal year in which
the buyout is paid out.
b. Submission of Written Waiver
All eligible unit members hired before July 1 of the fiscal
year must file a written statement with the Superinten-
dent of Schools (or his designee) within five (5) working
days of their start of employment stating that the unit
member wishes to waive family coverage.
Pro-rating buyout for eligible employees hired on or
after July 1).
All eligible unit members hired on or after July 1 of the
fiscal year will receive a pro-rated share of the buyout
for which they are eligible if they file the required
written statement under Section 1(b).
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d. By filing the written statement of waiver of family cover
age, the unit member agrees that he/she will not seek
health benefit coverage for the entire fiscal year.
e. Once a unit member files a written statement waiving
family coverage, that waiver shall remain in effect until
it is withdrawn by the unit member in writing. A unit
member may withdraw a waiver effective July 1 by filing
a written withdrawal prior to July 1.
f. A withdrawal effective on a date other than July 1 may
be made only on account of a change in family status
such as divorce, death of a spouse, birth or adoption
of a child or change of employment status of a spouse.
In such a case, the withdrawal shall be effective as soon
as the insurance carrier or HMOwill allow the unit mem-
ber to be re-admitted to coverage. The amount of the
$750 will be pro-rated by the number of full months of the
fiscal year that the waiver was in effect divided by twelve.
17. The Association agrees that as soon as a viable HMO option
is suggested by the Alle-Catt Plan or the Andover Central
School District, the Association will negotiate with the District
toward the implementation of the HMO.
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C. UNIFORM ALLOWANCE:
The District will pay to custodians, cleaners, cafeteria workers,
school nurse and bus mechanic one hundred ($-1-OO-)doliarsOne
Hundred Fifty Dollars ($150.00) per year for laundry service for
their uniforms, or, pay a maximum of One Hundred Dollars ~1 00.00)
One Hundred Fifty Dollars ($150) per person per year toward the
purchase of work clothing upon submission of receipts.
D. FLEX PLAN
The Board shall provide an IRS Section 125 Plan generally known as a
"Cafeteria Plan", and shall provide one hundred fifty dollars (-$150) Two
Hundred dollars ($200) for each employee for use in connection with the
plan, to be implemented by October 1, 1QQ4 1997.
ARTICLE VII
VACATIONS, LEAVES AND HOLIDAYS
A. VACATIONS:
1. Allfull-time twelve (12) month employees shall receive two (2) weeks
of paid vacation after completion of one (1) year of service and three
(3) weeks vacation after completion often (10) years of service and
fou r (4)weeks of vacation after fifteen (15) years of service. The
scheduling of said vacations shall be at the discretion of the District.
2. If a holiday occurs during the time an employee is on vacation, the
employee will not be charged with a vacation day for that day.
3. Upon leaving the District, an employee shall be paid for unused
vacation days of the current year that the employee leaves at his/her
then current salary rate.
4. An employee may accumulate up to one (1) weeks vacation, if not
utilized in any given year.
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B. HOLIDAYS:
1 . All full-time twelve (12) month employees shall received the following
paid holidays:
J.
k.
a. New Year's Day and the day after or the day before, depending
when the holiday falls.
Good Friday.
Memorial Day.
Fourth of July.
Labor Day.
Columbus Day.
Veterans' Day
Thanksgiving Day and the day after.
Christmas Day and the day after or day before, depending upon
when the holiday falls.
Presidents' Day.
Martin Luther King Day.
b.
c.
d.
e.
f.
g.
h.
I.
If the holiday falls on a Saturday or Sunday, another day may be
substituted for the missed holiday.
2. All full-time ten (10) month teacher aides shall receive the above
referred to paid holidays, except for Fourth of July and Labor Day.
3. If an employee works on any of the holidays listed, he/she shall be
paid, in addition to his/her holiday pay, time and one-half (1-1/2) for
all hours worked. The District has the right to require employees to
perform said work for the pay as indicated above.
4. Bus drivers shall receive holiday pay for the amount of hours normally
worked driving school bus for the days listed in paragraph (b) (1) for
full-time twelve (12) month employees, except for the day after New
Year's Day, Fourth of July, Labor Day, the day after Thanksgiving and
the day after Christmas.
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C. LEAVES OF ABSENCE:
4.
5.
1. Each twelve (12) month employee shall receive twelve (12) personal
sick days at full pay per year and each other type of employee shall
receive ten (10) days per year personal sick leave at full pay. Such
sick days shall accumulate at the rate of one (1) day per month of
employment during the school year. If during a school year an
employee loses pay due to illness in that the employee does not have
a sick day accumulated, and during the remainder of that same fiscal
year the employee earns sufficient days to cover retroactively the sick
day for which pay was lost, then in such event, the employee will be
reimbursed for the lost day of pay. Said sick leave shall be
accumulative to one hundred eighty (180) days.
2. Upon request an accounting of accumulated sick days will be
provided an individual employee.
3. An employee will be entitled to three (3) personal leave days each
school year. Such leave may not be taken immediately prior to or
following a school holiday without the immediate supervisor's per-
mission. Unused personal leave will be accumulated as sick leave.
Each employee will be entitled to a maximum total leave of five (5)
days per year to be deducted from sick leave for sickness in the
immediate family. These days shall not accumulate. When referring
to illness, family shall mean the employee's spouse, children, par-
ents, or grandparents.
Each employee will be entitled to a maximum total leave of five (5)
days per year for death of a family member. These days shall not
accumulate: When referring to death, family shall mean the employ-
ee's or spouse's parents, grandparents, brothers, sisters, and grand
children., spouse or children.
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6. Time will be given for required court appearances, such as jury duty,
and to comply with a subpoena or other court order. Whatever
compensation (not including travel and meal expense) may be
received for such duty will be deducted from the employee's regular
salary.
7. Child-Rearing Leave - The Board will grant up to one (1) year unpaid
(without any form of compensation, either salary or fringe benefits
beyond that required by the Family and Medical Leave Act)
child- rearing leave to an employee who shall so request. This leave
shall be granted only to an employee who gives birth to a child or is
the father of a child who is born immediately prior to the commence
ment of the leave, or during such leave to care for a child, for a
period of one (1) year from the date of custody leading to adoption.
During this period of unpaid leave of absence, the employee is
precluded from being employed and receiving any form of
compensation from any source for his/her services in any form to the
extent that said compensation is greater than one-half (1/2) of the
employee's base salary prior to the commencement of said leave.
At its discretion, the Board may grant permission for a requested
extension. The employee may return early from a child-rearing leave
only with the Board's permission. Not laterthan sixty (60) consecutive
days prior to the date the employee desires to begin a leave, the
employee shall give written notice to the Superinten dent stating:
a. The time the employee desires to begin the child-rearing leave;
and
b. The date the employee intends to return from the child-rearing
leave.
In the case of adoption, if the employee is not notified of placement of the
adopted child within the sixty (60) day period, then the employee shall notify
the district as soon as the employee is aware of the placement date.
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8. The Superintendent is authorized to grant, at his/her discretion, to any
employee a leave of absence up to one (1) year without pay and any
fringe benefit compensation in any form.
9. Request for extensions or renewals of leaves shall be applied for by
the employee and be granted or refused, in writing, at the discretion
of the Superintendent.
1o. All benefits to which an employee was entitled at the time of the
commencement of the leave, (including unused accumulated sick
leave and the right to continue a probationary period), shall be
restored when the employee returns.
11 . If an employee is to take an open competitive or promotional
examination for a position to be filled at the Andover Central School,
then, the employee will be provided time off to take said examination
as established by the Civil Service System of Allegany County.
12. One (1) employee per year who is duly elected by AESPA as an
official delegate to the NEAlNY Delegate Assembly shall be granted
a leave, not to exceed two (2) days without loss of pay, but shall not
be entitled to reimbursement for expenses from the District. Such
leave will not be charged to personal or other leave and said leave
shall be taken only if it is possible forthe District to perform its services
'}..'ithoutthe presence of that individual forthe to\A.' (2) designated days
by obtaining a substitute or other\\'ise approved only if it is
possible for the District to obtain a substitute to perform the
duties of the individual while he/she is absent.
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ARTICLE VIII
OVERTIME
A. Overtime shall be defined as any period of time under which the Fair Labor
Standards Act requires premium payment.
B. All overtime will be rounded to the nearest fifteen (15) minutes at the end
of each pay period. This will be remunerated at the rate of time and one-
half (1-1/2) the hourly salary and payment made in the next regular pay.
C. For the purpose of determining the work week, the following shall be
counted as regular work days:
1. Holidays.
2. Paid vacation days.
3. Paid sick days.
4. Paid personal leave.
D. Overtime premium begins after the forty (40) hour work week or any time
spent in excess of regular assigned duties for those persons who normally
work more than forty (40) hours.
E. Any employee called to return to work outside of his/her regularly sched
uled shift shall be paid a minimum of two (2) hours at time and one-half (1-
1/2) computed from home the District limits.. Minimum call in time applies
only for the reason that an employee was originally called back to work. This
provision shall not relate to the late bus run that occurs as a part of the regular
duties of one (1) of the bus drivers.
F. (NEW) If any employee performs different duties for the District at
different rates of pay, he/she will be paid overtime based upon the
rate of pay that resulted in the overtime. For the limited purpose of
applying this paragraph, time spent on paid vacation or on a paid
holiday to which the employee is entitled to under this agreement
shall be counted as time actually worked.
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ARTICLE IX
SENIORITY
A. Seniority shall be defined as the length of continuous service with the
District in a particular title or from the first day of employment by the District.
B. An employee will accrue seniority within the job category of his/her most
recent hire.
C. An employee who transfers to a difterentjob category shall not be entitled
to take his/her accrued seniority with him/her.
D. If lay-ofts should occur, the employee with the least seniority within the job
category shall be the first to be laid off.
E. As used in the above paragraph, continuous service includes only those
periods when an employee is on the employer's payroll and those periods
when an employee is:
1. On paid leave of absence.
2. Absence from, and unable to perform the duties of his.lher position
by reason of a disability resulting from occupational injury or disease
under the Worker's Compensation Law.
3. Such other periods of service, if any, as the Civil Service Law requires
be treated as a part of the employee's continuous service for a
specific type of job category. An employee will not accrue seniority
when on an unpaid leave or during periods of lay-off. .
4. If an employee is recalled within two (2) years, he/she will be restored
to his/her present seniority.
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F. Subject to the applicable provisions of the Civil Service Law, if any, an
employee loses his/her seniority only when (1) or more of the following
occurs:
1. He/she resigns (unless he/she is reinstated within the period permit
ted by any provision of the Civil Service Law applicable to his/her job
category or to him/her personally); he/she is discharged; he/she is
laid off; he/she retires; or he/she refuses a recall.
G. If two (2) or more employees begin to work on the same day, the one who
receives his/her nonpermanent appointment by the Board of Education first
shall be most senior.
ARTICLE X
JOB POSTING
A. If a job vacancy occurs within the District, the District will be responsible for
posting the vacancy in the bus garage and the main office bulletin boards
at least five (5) calendar days prior to the date it is to be filled. Announce-
ments of vacancies shall contain the title of the position or positions to be
filled, minimum qualifications required for appointment, and the number
and work locations of the vacancies.
B. When vacancies are announced, employees who wish to be considered
for appointment to such vacancies shall file an appropriate notice with the
appointing authority; provided, however, that such notice must be filed prior
to the filling of said vacancy by the District.
C. If any posting for a vacancy as required herein shall occur during the
summer recess, upon posting of said vacancy, a copy of said posted notice
shall be mailed to the AESPA President.
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ARTICLE XI
BUS DRIVERS
A. Bus drivers will receive the appropriate per diem allowance for a meal up
to Ten Dollars ($10.00) maximum, when students and teachers are
eating a meal during an extracurricular trip. An expense sheet may be
obtained from the business office for reimbursement. Drivers shall be
given the school's tax exempt number to use or the bus driver will be
reimbursed for the full amount of expenses, including sales tax paid.
B. All extra bus runs shall be assigned to regular bus drivers on an alphabetical
rotation in the following manner:
1. Regular bus drivers who are scheduled for thirty-five (35) hours or
less by the District will take two (2) alphabetical rotation turns at extra
bus runs.
2. Drivers employed by the District for thirty-five (35) hours or more will
take each of their alphabetical rotations after item no. 1 above has
been satisfied and then after one (1) rotation item No.1 must once
again be satisfied.
3. Whenever possible substitutes will be used on regular scheduled
runs to allow regular drivers in both rotations to accept extra runs.
4. No bus driver can receive through the rotation more than forty-five
(45) hours of paid time within one (1) week without approval of the
administration. If a run will result in a driver receiving more than forty-
five (45) hours of paid time in one week, then the driverwill be passed
in the rotation without administration approval.
.
5. . If no driverthrough the rotation will accept an extra run, then the District
may have a substitute driver perform the run orthe District has the right
to assign the run to any regular driver on a rotation of the last to be
assigned will be assigned to the run in question.
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6. The requirement in reference to no more than forty-five (45) hours
may be regularly waived when the forty-five (45) hour employee
overtime rate would be less than the straight time rate of the highest
paid regular bus driver.
C. Extra runs shall be paid at the rate of the bus driver's regular hourly rate for
driving time. (See I below).
D. Drivers will be paid at his/her regular prorated hourly rate based upon his/
her salary for all training time.
E. Overnight bus runs will be paid at the regular hourly rate for the bus driver
for driving time and Five Dollars $5.00 Six Dollars ($6.00) per hour for
non-driving time up to 6:00 PM with the District paying all expenses for
food and lodging forthe bus driver. The driver will receive pay atthe driving
or non-driving rate whichever is appropriate until he/she goes off duty. On
the day following, pay will begin at 8 AM at an appropriate rate for driving
or non-driving unless an earlier driving time is required, in which case the
work day will begin at the needed driving time.
F. The Association recognizes that extra bus runs need not necessarily be
awarded to unit members in that non-unit members have been utilized by
the District in the past for extra bus runs.
G. The District will reimburse bus drivers for the cost of their drivers' licenses
allowing them to operate a school bus.
H. If a driver is scheduled to drive the late bus and the run is cancelled after
1 :00 PM, he/she shall be paid for one (1) hour of driving time. Any late bus
run is paid a minimum of one hour.
I. (New) - Any driver who makes less per hour will receive the substi-
tute rate for extra runs outside their regular schedule.
J. (New)-The Clerk-Typist position which serves as secretary to the
Pr'incipal is a twelve (12) month position.
K. (New_ -Previously bargained Memorandum of Agreement on Drug
and Alcohol testing will be added to the contract.
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ARTICLE XII
SALARIES
A. The following shall be minimum starting salaries for the listed positions
during the term of this Agreement:
Descri ption Minimum Startina Salarv
Food Service Helper
Custodian
Bus Driver
Monitor
Teacher Aide
Clerk- Typist
Cleaner
Nurse
Account Clerk
1997 -8, 98-99
$5.15
$5.40
$6.75
$5.15
$5.15
$5.60
$5.15
$10.00
$5.60
1999-2000
$5.35
$5.65
$7.00
$5.35
$5.35
$5.80
$5.35
$10.25
$5.80
( Twenty-five cent ($ .25) per hour increase after initial six month
probationary appointment on above .)
B. No existing employee with more than 6 months of service will make
less than the new minimums plus required increase, and no existing
employee with more than 2 years service will make less than fifty
cents ($ .50) above the new minimums per hour, exclusive of
supervisory or extra duty pay.
C. For the school year 1994 95, 1997-98 each employee shall receive the
greater of a thirty four cent (~ thirty five cent ($ .35) per hour increase
or a three percent (-3%t three and a quarter per cent (3.25%) increase
over his/her hourly rate for the 1993 94 1996-97 school year.
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G.
D. For the school year 1995 96 1998-99 each employee shall receive a fQyf
~ three and one half percent (3.5°k) increase over his/her
hourly rate for the school year 1994 95 1997-98.
E. For the school year 1996 97 1999-2000 each employee shall receive the
greater of a thirty six cent ($ .36) thirty seven cent ($ .37) per hour
increase over his/her hourly rate for the school year 1998-99.eF-a
three percent (3-%-)increase over his/her hourly rate for the school year
1995 96.
F. Employees will be paid every two (2) weeks.
The pay formula for ten (10) month employees is as follows:
180 days + 12 holidays x hourly wage X # hours/day = total pay
The above formula will be adjusted if total days per year differ from one
hundred eighty (180).
Ten (10) month employees shall have the option of being paid throughout
the school year twenty-one (21) installments or twenty-six (26) installments
which shall cover the entire twelve (12) months from September to August.
The District shall reimburse employees for any cost incurred by them in
obtaining certificates to perform certain tasks for the District, which shall be
pool certification, pesticide certification, boiler certification, and asbes-
tos abatement certification. The district shall compensate any employee
asked or required by the District to obtain the above referred to specific
certifications an additional One Hundred Fifty Dollars ($150.00) annually for
each such certification in recognition of the additional responsibility or
hazardous work such entails for so long as such certification is valid or such
certification is needed by the District.
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ARTICLE XIII
GENERAL AGREEMENTS
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVI-
SION OF THIS AGREEMENT REQUIRING LEGISLATIVE ACTION TO
PERMIT ITS IMPLEMENTATION BY AMENDMENT OF LAW OR BY
PROVIDING THE ADDITIONAL FUNDS THEREFOR SHALL NOT BE
COME EFFECTIVE UNTIL THE APPROPRIATE LEGISLATIVE BODY
HAS GIVEN APPROVAL.
B. Copies of this Agreement shall be printed at the expense of the District
within two (2) weeks after its execution and given to the AESPA for
distribution. The AESPA shall receive ten (10) extra copies for its use.
It is agreed by and between the parties that if any clause, sentence,
paragraph, section or part of the Agreement shall be adjudged by any court
of competent jurisdiction to be invalid, suchjudgmentshall not affect, impair
or invalidate the remainder thereof, (unless such clause, sentence, para-
graph, section, or part shall go to the essence of this Agreement), but shall
be confined in its operation to the clause, sentence, paragraph, section or
part thereof directly involved in the controversy in which such judgment shall
have been rendered.
D. On days when township, county or state roads are officially closed for snow
emergencies, employees who have to travel those roads shall not be
required to report for work provided a skeleton crew can be found to
perform the essential school services.
E. Twelve month employees will report to work on emergency closing days,
such as snowdays, unless roads are officially closed. If the employee does
not come to work, the hours not worked may be made up in agreement with
the employee's supervisor or the employee may elect to designate the day
as ~ personal or vacation day, providing the decision is communicated to
the supervisor within five working days after the event.
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ARTICLE XIV
HOURS OF WORK
A. The salaries for the employees as provided herein are based upon the following hours of
work:
1. Typists, teacher aides and school monitors work Monday through Friday on a
regular basis.
a.
b.
c.
Typists regularly work eight (8) hours per day;
teacher aides regularly work seven and one-half (7 -1/2) hours per day;
school monitors regularly work four and one-half (4-1/2) hours per day.
2. Custodians and cleaners shall work strictly at custodial or cleaning services eight
(8) hours per day with occasional weekend assignements. Said regular working
hours do not consider additional hours which a custodian or cleaner may perform
as a bus driver.
New positions filled on or after July 1, 1997 wi II be filled atthe discretion ofthe district
with the following parameters:
(a) No existing employees 3S of July 1, 1995 \AJill have his/her hours changed
'.tAthout consent. . .
(b) The District vii" no eliminate existing f.ull time positions and replace \vith 2 or
more part time employees.
(replaces (a) and (b) above. ) No existing employees as of July 1, 1997
will have his/her hours reduced for the purpose of adding part-time
employees without consent.
a.
(G) The district agrees to give existing employees Y/orking less that forty (40)
hours pePNeek first consideration ror additional hours vJhere feasible, up to
f{)rty (40) hours, before hiring additional part time orfu" time employees to
perform the \vork.
Custodians and cleaners m:JY 'Nork four (4) d3Y '/leeks YJith tho S3mo tot31
hours (40 or22 1J2)from July 1 toAugust31 'Nith agreement of the individual
employee and the superintendent.
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4.
5.
b. Part time District employees, if interested, will be given the opportu-
nity to apply for substitute status in other work areas. If deemed
qualified, they will be given priority for substitute duty when hours of
their regular shifts don't conflict. They will make substitute wages for
substitute work.
All unit members shall have the option of working four (4) days with
the same total hours as regularly scheduled (40 or 22-1/2) from July
1 to August 31 unless circumstances require the presence of the
employee, as determined by the Superintendent or his designee.
3. The working hours for food service helpers willbe established by the
district based upon the district's needs, with the following parame-
ters:
a. No existing employees as of July 1, 1994 ':/ill have his/her hours
changed \\'ithout consent. No existing employees as of
July 1,1997 will have his/her hours reduced for the
purpose of adding part-time employees without consent.
(b} Hours 'NOrked ~.'iIIbe in consecutive blocks in a gi'.,'en 'Nork day.
b. The district agrees to give existing employees working less
than 32.5 hours per week first consideration for additional hours
where feasible, up to 32.5 hours, before hiring additional part-
time or full-time employees to perform the work.
Bus drivers regular runs shall be estimated to require three (3) hours
per day. SOCES bus runs are based on three and one-half (3-1/2)
hours regularly per day and ICS bus runs are based on three
(3) hours regularly per day.
Bus monitors shall work seven and one-half (7-1/2) hours per day.
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6~ . Employees who. are asked to work as teacher substitutes shall be
paid at the appropriate rate for substitute service if that rate is higher
than the employee's normal rate. .
7. The nurse shall work seven (7) hours and thirty (30) minutes per day.
The nurse shall arrive at 7:45 AM and leave at 3: 15 PM, and shall have
one-half (1/2) hour paid lunch, during which time the nurse shall
remain available as needed.
B. Nothing herein shall prevent the District from reducing hours forany position
or abolishing same and reducing salary proportionately and fringe benefits
provided for herein or increasing hours with proportionate increases in
salary or payment of overtime as provided for herein.
c. The Association recognizes that most employees are salaried employees
and occasionally will perform their regularduties beyond the above referred
to hours without additional pay, unless overtime payment is required as
provided for herein.
D. Any member of the non-teaching staff attending a conference, workshop
or required course which has been approved by the Board will receive
wages at the applicable hourly rate and expenses agreed upon by the
District.
A rT1ember of the non-teaching staff attending a conference or workshop
not required and approved by the Board will not receive overtime pay for
any hours, including travel, which exceed the normal working hours per day.
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ARTICLE XV
DURATION
This Contract shall become effective on July 1, 1997, and shall continue
in effect through June 30th, 2000
ARTICLE XVI
This Agreement constitutes the full and complete Agreement of the parties and
may be altered, changed, added to, deleted from or"modified only through the
voluntary mutual consent of the parties in a written, signed amendment to this
Agreement. The Association agrees that all negotiable items have been
discussed during the negotiations leading to this Agreement, and agrees that
negotiations willnot have to be reopened on any item, whether contained in this
Agreement or not, but the parties may mutuallyagree to reopen. The operating
of the school and the direction of the staff are vested exclusively in the School
Board.
Dated:~J/fr? ANDOVER CENTRAL SCHOOL
Bernhardt, Superintendent
Dated: / Y.3/ {-'it
I / ANDOVER EDUCATIONAL SUPPORT
PERSONNEL ASSOCIATION
By
Minda Baker, President
C;v
-33-
